Meeting and
Video Conference Space

Interactive Meeting Kit

mdcinc.org

Versatile Event Space for Corporate Meetings
Your board will know your group means business.
MDC is a nonprofit organization that
has been publishing research and
developing programs focused on
expanding opportunity, reducing poverty, and addressing structural inequity for
45 years. Founded in 1967 out of N.C.
Gov. Terry Sanford’s North Carolina
Fund, it has developed and implemented programs in areas including youth
engagement, training and employment, community college improvement, rural economic development,
strategic philanthropy, school reform,
and grassroots community leadership.
MDC offers space rental to Triangle
organizations at our recently-renovated
facility in the heart of Durham.

Offsite Team-building at MDC
Our 4,000-square-foot, fourth floor
facility offers a team-oriented environment to help your organization reach
its potential through focused meetings
and events. Whether you need space
for monthly board meetings, staff
training sessions, or a national videoconference, we have the space and
technology for your team.
Meeting Planning Made Easy
Arranging a board meeting, fund-raiser,
or conference requires much planning.
One of the most important things to
consider is the venue. Often an event
venue will determine the success or
failure of that event, and the ability to

have state-of-the-art AV technology at
hand is usually an obstacle. Hosting
an event at a professional and specialized facility like MDC makes the likelihood of your event’s success far more
realistic.

Like-minded People
Because we are a nonprofit, we understand the constraints that nonprofits
face when looking for meeting space.
Thus, we have competitive rates and a
sliding-scale for nonprofits.
We invite you to contact us and tour
our space to get a feel for how we can
help your organization build a better
team through off-site communication.

Facility Setup and Maximum Seating

Other configurations are possible, but the most popular for social and business are listed below.

TYPE OF SETUP

LEARNING CENTER

AUTRY 1

AUTRY 2

AUTRY 1 & 2

NORTH GALLERY

110*

24

18

42

N/A

(6 ppl/) Seated Tables

60

10

10

18

20

Classroom Seating

66

18

12

40

N/A

Square Conference

36

10

10

10

N/A

U-Shaped Conference

32

N/A

N/A

N/A

N/A

Boardroom

28

10

10

18

12

Standing Social

275

30

24

54

60

150’ x 80’

25’ x 35’

25’ x 25’

25’ x 60’

12’ x 60’

20’

10’

10’

10’

Theatre Seating

Room Dimensions
Ceiling Height

20’
*Maximum number of chairs.

State-of-the-art Facility in the Triangle
Our meeting and conference facility is located
on the fourth floor of the historic John Sprunt
Hill building, MDC’s headquarters, in the heart
of Durham on West Main Street. Our facility is
equipped with leading-edge audio-visual equipment that is available for use at various rental
levels—wireless Internet is free. Advanced video
conferencing and international access is available
with our current equipment level at an additional
charge.

Seated table layout for full facility

Maximum suggested seating for each room as shown. See chart on previous page for other
seating arrangements and room specifications. Illustrations are also located on back page.

EAST STAIRWELL

CATERING KITCHEN

NORTH
GALLERY

Breakout Areas

Depending on the size of your event, we
have several areas on the fourth floor
that might be suitable for small breakout
sessions. Our MDC meeting coordinator
can handle those requests for you.

Catering

ELEVATOR

REGISTRATION

CONFERENCE ROOM – 60 SEATS

User-friendly Space

The facility has free usage of our chairs
and tables available for the configurations and the maximum number of persons as listed on the chart on the facing
page. If additional setup equipment is
needed, you may lease from an approved
equipment company. (Please note that
linens are not included in your rental, but
the quality of the tabletops makes them
unnecessary.)

AUTRY 1

AUTRY 2

WEST STAIRWELL

Our facility is equipped with a small
catering kitchen capable of handling
food service production for a reception
of 275 people. Caterers may bring
in hotboxes or coolers for prepared food.
For plated meals, our breakout areas can
be used for food staging when available.
We maintain a list of approved caterers for
our facility that are used exclusively. The
caterers were selected to provide groups
with a variety of culinary options from
businesses that are owned by minorities,
women, veterans, and culinary experts.

Handicap Accessibility

Theatre seating layout for full facility

Maximum suggested seating for each room as shown. See chart on previous page for other
seating arrangements and room specifications. Illustrations are also located on back page.

EAST STAIRWELL

CATERING KITCHEN

NORTH
GALLERY

Our facility is ADA compliant and meets
or exceeds accessible standards from
our front door street-level access with
handicapped parking to our ADAequipped restrooms and meeting rooms.

Restroom Facilities

ELEVATOR

REGISTRATION

LEARNING CENTER CONFERENCE ROOM
AUTRY 1

Our ADA-equipped restrooms provide
comfort to all MDC guests. The capacity
of the facility was designed to handle the
maximum number of people rated by
the fire marshall of Durham County.

Chairs and Tables Inventory

WEST STAIRWELL
AUTRY 2

Our configurations are based on the
number of tables and chairs available in
our facility. Our furniture is commercialgrade quality, well-maintained, and free
for use with your rental.
• 110 Chairs
• 10 – 60” round tables
• 33 rectangular tables (28” x 72”)

How Do I Rent Your Space?
Read our FAQs
1 As a first step, read over our frequently asked questions in

this document or on our website to determine if MDC and
our facility is a good fit for your needs. It’s available by clicking here: www.mdcinc.org. If you determine that we are a
good fit for you and your organization, please send an email
describing your needs or event to spacerental@mdcinc.org.
In your e-mail, please include the:
1. date and time of your event
2. estimated number of guests
3. meeting format/room configuration
4. food & beverage needs, if any
5. potential A/V needs

Sign the Contract
3 We’ll issue you a Space Event Contract upon receipt of

your approved request. Please sign the contract and mail
the original to MDC at 307 West Main Street, Durham,
NC 27701, Attention: Space Rental Coordinator. You may
e-mail a scanned version as well. Your reservations are
only final once a contract has been issued, received,
and countersigned by MDC.

Plan Your Event
4 After you have received a space confirmation, you may
begin to advertise/market your event. Any catering or advanced A/V materials will have to be planned during a meeting with our space rental coordinator.

Request Your Date
2 If your requested date is available, we’ll send you a Space

Rental Request Form. Submit your form via email or fax and
we’ll review your application and respond within one business
day. We will send you an e-mail acknowledgement with information about any required documentation (501(c)(3) certification letter and/or certificate of insurance (COI), if applicable).

Schedule a Walkthrough
5 It’s absolutely imperative after you’ve signed your contract,

if not before, that you walk through our space and visualize
how your meeting or event will be setup. You will receive
confirmation of any significant setup changes (and charges)
and the details of your audio-visual needs, prior to the date
of your event.

MDC Technology Capabilities

Photos by: Alex Maness

Our facility has one of the most technically innovative meeting spaces in the area
with advanced projection and audio capabilities to make your event come together.
The equipment use is divided into three different levels, which our coordinator can
explain in detail—from basic A/V support to having an on-site technician available
during your presentation to make sure everything is absolutely perfect.
Some of the highlights include:
• Wireless Internet access
• Three projection screens capable of
simultaneous or independent projection
• Three LCD hi-definition projectors
• Audio and video conferencing
• Video recording
• DVD/CD playback and recording
• Interactive whiteboard
• Mac and PC compatibility
• Surround sound

Basic A/V support is included in the room
rental fee. However, if your event requires
use of several of the capabilities simultaneously, or if you will need to switch from
one to another during the course of your
event, a fee will be assessed to have an A/V
technician on-site throughout the entirety
of your event. If A/V equipment is critical to
the event, you are encouraged to budget for
this additional support.

The smaller meeting rooms (Autry 1/Autry 2) offer integrated projection screens. Portable LCD
projectors are available. An A/V cart is also available for videoconferencing in those rooms.

Location:

MDC

307 West Main Street
Durham, NC 27701-3215
Tel 919.381.5802
SPACE RENTAL INQUIRIES:
spacerental@mdcinc.org
mdcinc.org

MDC Approved Vendors
Please contact our space rental services of the vendors on this list
coordinator for a current list of ap- to make sure that only the most
proved vendors.
professional and dependable vendors are listed.
We do not offer on-site catering,
staging, or floral services. How- We have selected some of the
ever, we know how important top vendors in the Triangle area.
these details are for projecting just We’ve worked to select caterthe right ambiance for your event. ers and event vendors with a
proven reputation for excellence
We also know that if a vendor’s in their respective fields. These
services are not top-notch, our vendors have toured our facilities
event space is just as tainted by and are familiar with the logistics
that bad experience in the minds of working out of our space. This
of your guests. Therefore, we familiarity is important because
require that groups use one of our vendors who know our space can
approved vendors for any details be effective, responsive, and relithat we don’t offer on site. We able when it comes to delivering
are also constantly critiquing the on-time, excellent results.

Should you desire to utilize the
services of a caterer not on this
list, please ask them to contact
our space rental coordinator for
inclusion.
Note: You are responsible for the contract(s)
with any chosen vendor(s).

MDC

307 West Main Street
Durham, NC 27701-3215
Tel 919.381.5802
SPACE RENTAL INQUIRIES:
spacerental@mdcinc.org
mdcinc.org

MDC Meeting Space Layouts
These represent the top six configurations for our facility. We can certainly modify any of these layouts to work
with your group by reducing their number, but these are the maximum using our facility’s chairs and tables.
Letter- and tabloid-sized drawings are available upon request for your planning purposes.
Option 1 – Auditorium (110 seats)
EAST STAIRWELL

Option 2 – Seated Tables (60 seats)
LAYOUT OPTION 2 – SEATED TABLES (6 PPL)

Conference Center
Space Planning

ELEVATOR

CATERING KITCHEN

EAST STAIRWELL

NORTH
GALLERY

ELEVATOR

CATERING KITCHEN

NORTH
GALLERY

REGISTRATION

REGISTRATION

LEARNING CENTER CONFERENCE ROOM

MDC LEARNING CENTER – 60 SEATS

AUTRY 1

AUTRY 1 – 10

WEST STAIRWELL

WEST STAIRWELL
AUTRY 2

AUTRY 2 – 10

Layout Notes

Option 3 – Classroom (66 seats)

LAYOUT OPTION 4 – SQUARE CONFERENCE
Option 4 – Square
Conference (36 seats)

LAYOUT OPTION 3 – CLASSROOM

Conference Center
Space Planning

EAST STAIRWELL

Conference Center
Space Planning

ELEVATOR

CATERING KITCHEN

EAST STAIRWELL

ELEVATOR

CATERING KITCHEN

REGISTRATION

NORTH
GALLERY

NORTH
GALLERY

REGISTRATION

MDC LEARNING CENTER – 66 SEATS

MDC LEARNING CENTER – 36 SEATS

AUTRY 1

AUTRY 1 – 10

All tables used

All tables used

WEST STAIRWELL

WEST STAIRWELL

AUTRY 2

Layout Notes

AUTRY 2 – 10

Layout Notes

Option 5 – U-Shape Conference (32 seats)
LAYOUT OPTION 5 – U-SHAPE CONFERENCE

Conference Center
Space Planning

EAST STAIRWELL

CATERING KITCHEN

NORTH
GALLERY

Option 6 – Boardroom (28 seats)
LAYOUT OPTION 6 – BOARDROOM

Conference Center
Space Planning

ELEVATOR

EAST STAIRWELL

CATERING KITCHEN

NORTH
GALLERY

REGISTRATION

ELEVATOR

REGISTRATION

MDC LEARNING CENTER – 28 SEATS

MDC LEARNING CENTER – 32 SEATS

AUTRY 1 – 10

AUTRY 1 – 10

WEST STAIRWELL

WEST STAIRWELL

AUTRY 2 – 10

AUTRY 2 – 10

Layout Notes

Layout Notes

